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Using TitanFile for the first time.

Step 1: You will get an email inviting you to access the files. Click on the button that says access files.

Kevin Louie invited you to access "Article 15" on TitanFile, which contains 4 messages
and 8 files.

Access Files

Copy and paste link to go directly to "Article 15"
This message was sent to lome_mcinnes@outlook.com
©2024 1050 King St W, Toronto, ON M6K 0C7, Canada

Toll Free: +1-855-315-6012

Step 2: This will take you to the file site. You will be asked to verify your email address and click on the
button to send a pin.

Verify your email address

This step protects you by confirming the ownership of your email. No one else can register

an account in your name

The PIN will be sent to lo*****@outlook.com

By logging in you accept the Terms of Service

Not your account?
Why am | not receiving my email-based verification PIN?
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Step 3: Click on the button to generate the pin. Then click verify. You will enter the pin on the next page.

-

Verify your email address

This step protects you by confirming the ownership of your email. No one else can register
an account in your name.

The PIN has been sent to lo***** @outlook.com
Enter generated PIN
Verify
Regenerate PIN
By logging in you accept the Terms of Service.

Not your account?
Why am | not receiving my email-based verification PIN?

Enter the pin you received here. Then press Verify. On the next window you will enter a password for you
to use the site. Read the instructions on length and type of characters to use. Do not use a password that
you already use. Make it unique.

=

ll sent you a message

In order to continue the login process please input
the PIN for verification. PIN will become invalid

after five minutes and will need to be regenerated Register and get access to the following:
The PIN has been sent to xxx-xxx-3526 - - -] &
Emer generated PIN 9 Files 4 Messages 3 People

To access this information, there is no installation or configuration required
[:| Do not ask again for 14 days You only need to set a new password and you will have access
Your password must be at least 8 characters long, and contain at least three of the following
four characters: A lowercase character, an uppercase character, a special character, and a

digit
‘ Verify PIN |
Your email lorne_mcinnes@outiook.com
. Your name: lorne_mcinnes@outiook.cc
Enter a recovery code instead
Password @
Setup Device Confim

@
password i

Regenerate PIN -

By logging in you accept the Terms of Service.

Not your account?



HEALTH SCIENCES ASSOCIATION

The union delivering modern health care

Step 4: This site uses two-factor authentication so you will have to pick how you want it to be sent to
you. SMS means the PIN number will be sent to you by text messaging on your phone. Press continue to
enter the site.

=

Setup two-factor authentication

two-factor authentication. To setup select a PIN codes will be sent via SMS text

The TitanFile channel you're accessing requires o NS
delivery device for verification codes message to your phone.

Why is two-factor authentication important?

| mon +1 ~ |

By submitting this form you agree to receive
sms messages from TitanFile regarding two Voice
factor authentification services. Message and

data rates may apply. Message frequency
varies.

PIN codes will be sent via audio
phone call to your phone.

PIN codes will be generated by an
OATH app or device

e Authenticator app

‘ Continue

Step 5: You will come to a page with some tabs. Click on the files tab.

Conversation I Files | Contacts | History | Options = =
Home

“E= || Search files. [

v W Hore . Filename Size Owner Last modified ¥

» 3 How To Guides
B Member Expense (fake) test.pdf

v 137KB Dustin Keir 20240311
3 How To Guides Dustin Keir 2024-03-07
dummy.pdf v 13KB Dustin Keir 202402-20
50MB-TESTFILE.ORG.pdf v 51.05MB Dustin Keir 2024-02-20

10MB-TESTFILE.ORG.pdf

<

1021 M8 Dustin Keir 2024-02-20
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Step 6: Click on the down arrow next to the file you want to see and select preview. Depending on the
size of the file this might take you a little time. Once it is finished it will open the file on your screen. It
will have a watermark across it for you to review. You will not be able to print or save this document.

Conversation I Files | Contacts | History | Options ® =
Home
B || Search files. [-]
v Home & Filename size Owner Last modified ¥
» [ How To Guides
Vi Member Expense (fake) test.pdf v& Dustin Keir 2024-03-11
[ How To Guides Dustin Keir 2024-03-07

dummy.pdf 13KB Dustin Keir 2024-02-20
50MB-TESTFILE.ORG.pdf v 51.05MB Dustin Keir 2024-02:20

10MB-TESTFILE.ORG.pdf v 1021MB Dustin Keir 2024-02:20

Example of PDF with
watermark

TESTFILE.ORG

Note: to change your password click on your name in the top right and select Options.

Always make sure to logout when you are finished with the site.

in-active Q Lo Lomem. v *
Options m r
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8 Files Logout
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